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	ROLE PROFILE

	Job title
	H&S Data Analyst
	  Date
	tbc

	Business
	Samworth Brothers

	Department
	Group Health & Safety

	Location
	Samworth Brothers Supply Chain 

	ROLE SUMMARY (main purpose)

	Responsibility for delivering health & safety data improvement projects across the group as agreed with the Group H&S Manager.  To include.

Support the Group H&S Director and Group H&S managers providing information, reports and technical guidance on information systems.

Support the development of the Evotix information management system and Group H&S SharePoint across the group, including maintenance, update & continuous improvements.

Data gathering & data analysis as required by the business.




	REPORTING STRUCTURE

	Reports to
	Group H&S Manager

	Direct & indirect reports
	N/A

	Key internal stakeholders
	H&S Managers and team, Group IT, Engineering Manager/Managers/Group H&S and Responsible Business teams

	Key external stakeholders
	Evotix, Insurers, brokers

	KEY ACCOUNTABILITIES AND RESPONSIBILITIES

	 To deliver continuous improvement across the business as directed by the Group H&S Manager & Group H&S Director.      
 Responsibilities include:
· Evotix Information management system maintenance & improvements 
· Power Bi reporting, new report set up & data checking
· Communication with internal & external stakeholders regarding system updates
· Identification of areas to increase efficiency & automation of existing processes.
· Scoping and implementation of improvements to update current processes.
· Data gathering and data analysis to establish trends, patterns and anomalies.
· Ensure data quality and accuracy, through cleansing & preparation of data.
· Communicate insights on data analysis through reports, dashboards or presentations.
· Teams/SharePoint sites- site development, updates and maintenance
· Provide guidance and advice to businesses relating to electronic management systems
· Create & update user guidance on Evotix, SharePoint & Power Bi.
· Collate the H&S statistics on a monthly basis in a timely, accurate way and support site queries in relation to this.
· Promote good practice across the group where applicable
· To complete any other duties and responsibilities when requested


	
QUALIFICATIONS, EXPERIENCE, SKILLS / KNOWLEDGE

	Qualifications
	Power BI courses and qualifications would be an advantage but these will be provided

	Experience
	Keen interest in and enthusiasm for health & safety
Previous power Bi and electronic management system experience 
Experience in planning and implementing projects 
Experience of working with and developing partnerships
Preparation of data analysis reports 






	Skills/ Knowledge
	High attention to detail
Good communication skills and preference for collaborative working
Accurate data analysis 
Project management

	          PERSONAL ATTRIBUTES & BEHAVIOURS

	  Professional approach
  Enthusiasm
  Collaborative 
  Positivity
  Resilience
  Reliability
  Proactivity
  Adaptability
  Can do attitude



	                                               COMPETENCIES FOR SUCCESS

	Competency
	   Descriptors

	  Drive for Excellence

	Knows the most effective and efficient processes for getting things done, with a focus on continuous improvement.

	  Technical Expertise

	Has the skills, knowledge and experience required to excel in own area of specialism and the willingness to further grow and develop. 

	  Self-management
	Uses a combination of feedback and reflection to gain insight into personal strengths and weaknesses, so that own time, priorities and resources can be managed to achieve goals. 

	  Values People
	Demonstrates the belief that people are out most important asset and central to            the success of the organization. Everybody should be treated with dignity and respect at all times. 

	  Customer Focus
	Demonstrates the understanding that the satisfaction of our internal customers and external customers/consumers is the foundation of our success.

	Collaborative Team Working 
	The willingness to act as part of a team and work towards achieving shared objectives through adopting best practice in line with our values

	Initiative & Taking Ownership 
	Steps up to take personal responsibility and accountability for tasks in line with our values
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